Ritual for Installation of Chapter Officers
You may adapt the following ceremony to your needs and tastes as long as a spirit of seriousness and dignity is upheld. 

Installation Ceremony for Chapter Officers
(The outgoing officers face their successors.  The outgoing president may briefly summarize the most important accomplishments of his or her tenure of office and give any counsel for the coming year.  He or she then may present each office in turn.) 

PRESIDENT:  (standing) We are now ready to install our officers for the coming year.  Each officer has important duties; and each is, in his/her own sphere, responsible for the success of the chapter.  We shall first give the charge of office to the treasurer. 

      (The outgoing treasurer stands and addresses the incoming treasurer.) 

TREASURER:  My fellow member, it shall be your duty to keep an accurate record of all dues, fines, and other monies paid into the treasury.  You will pay all bills promptly so that the chapter may maintain a reputation for honesty and efficiency.  You shall at all times be prepared to furnish information concerning the financial condition of the chapter.  Are you ready to assume the duties of your office? 

NEW TREASURER:  I am.

TREASURER:  Then, as an emblem of your office, I turn over to you this record of the finances of our chapter, together with the keeping of all funds now on hand.  Guard these well and faithfully.

PRESIDENT:  We shall now give the charge to the secretary.

SECRETARY:  My fellow member, it will be your duty to keep an accurate record of all meetings of the chapter, make a complete record file of members of the chapter, and keep the membership book up to date.  You shall inform all members as to when dues are to be paid and give the treasurer a list of such dues.  You shall also furnish to officers and committees any information that will be of help to them.  Are you ready to assume the duties of your office? 

NEW SECRETARY:  I am.

SECRETARY:  Then, as a symbol of your office, I present to you this secretary's book. 

PRESIDENT:  We shall now give the charge to the vice president.

(The outgoing vice president stands and addresses the incoming vice president.) 

VICE PRESIDENT:  My fellow member, it shall be your duty to perform all the duties of the president in his/her absence and to cooperate with him/her in every way to promote the interests of the chapter.  It is also your duty to prepare and instruct pledges for the initiation service and to act as program chair.  Are you ready to assume the duties of your office? 

NEW VICE PRESIDENT:  I am.

VICE PRESIDENT:  Then, as the emblem of your office, I give you, temporarily, this gavel. 

(The outgoing president stands and addresses the incoming president.) 

PRESIDENT:  I shall now give the charge to the president.  It shall be your duty to preside at all meetings of the chapter, to fill, with the advice of the faculty sponsor, all appointive offices, to appoint all committees, to order all drafts on the treasury, and to exercise a general supervision over the activities of the chapter.  Upon you, more than upon anyone else, will depend its success during the coming year; for upon you the chapter has conferred its highest office.  Are you ready to assume the duties of your office? 

NEW PRESIDENT:  I am.

PRESIDENT:  Then as the emblem of your office I present to you this gavel.  Ever guard the sacred honor of Sigma Tau Delta. 

The installing officer should now face those members being installed and say:

"You have been duly elected to your office in accordance with the uniform bylaws of Sigma Tau Delta.  I now have the honor to act as its representative and to induct you as Executive Committee members.  Will you, therefore, repeat after me the following oath:

"I accept the office, to which I have been elected, / and promise to carry out my duties, / fully and faithfully / to the best of my ability, / and to abide by, and support / the uniform Bylaws and Operating Procedures / for the chapter." [end of oath]

(The new president may then address the assembly and speak of his/her plans and hopes. The meeting will adjourn in the usual order.)

